BO TAICHINH
CUC QUAN LY PAU THAU

HUONG DAN DINH CHINH
THONG TIN CA NHAN

(danh cho Thi sinh/ca nhan co tai khoan trén Hé thong)

Hé thdng Quan ly cap chirng chi nghiép vu chuyé&n mén vé dau thau
Thang 08/2025



1.Swa
thong tin
ca nhan

3. Gri yéu cau
va theo doi
trang thai

2.In don dé nghi

DPinh chinh théng tin

Quy trinh thwc hién dinh chinh théng tin ca nhan trén Hé thong



Danh muc thuit ngir viét tat

1 Hé théng Hé théng quan ly cidp chirng chi nghiép vu chuyén mon vé dau
thau
2 Chirng chi Chirng chi nghiép vu chuyén mén vé dau thau/ Chirng chi hanh

nghé hoat dong dau thau hét hiéu lwc cin chuyén déi sang
Chirng chi nghiép vu chuyén mén vé dau thau

3 NSD Ngudi str dung Hé théng



Bwoc 1: NSD truy cidp vao Hé théng quan ly cip chirng chi nghiép vu chuyén mén vé diu thau tai dia chi:

https://chungchidauthau.mpi.gov.vn/ va chon “Pang nhap”.

NSD nhap thong tin tai khoan ctia minh va dang nhap vao hé thong

I

» ; BO TAI CHINH
Smm® HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE DAU THAU

nh théng tin ndy dé duoc cap nhat cac thong tin nhanh nhét vé viéc cap, cap lai, cdp gia han chirng chi. Truy cap tai: https:/zalo.me/756792791105752231

| THONG BAO | CONG THITRUC TUYEN | CONG TRACUUTHONGTIN | HUONGDANSU DUNG | TIENICH | LIEN HE

# TRANG CHU

i CO QUAN CAP CHU'NG CHI/BPON VI TG CHU'C THI 1-"/ \"-. BO TAI CHINH 12:48:00 Thir bay, 09/08/2025
o] ,ﬂ; £ = PR - o s o I 2 S . -
@z HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE DAU THAU

PANG KY TAI KHOAN THAM GIA HE
THENG

YEU CAU TAM NGU'NG TAI KHOAN . 1 . .
. | TRANG CHU | THONGBAO | CONG THITRUC TUYEN | CONG TRACU'UTHONGTIN | HUGNGDANSU'DUNG | TIENICH | LIENHE

nay dé dugc cip nhit cac théng tin nhanh nhit vé viéc cap, cap lai, cip gia han chirng chi. Truy cap tai: hitps:/zalo.me/756792791105752231

& THI SINH PANG KY THI/CA NHAN BU'Q'C CAP CHU’NG CHi o %1 DANG NHAP
@ Théng bao chung .
@ Théng bao thi cdp chirng chi Tén dang nhap username
DANG KY THI CHU'NG CHI BANG KY CAP LAl CHU'NG CHI
® Thong bao cap lai chirng chi Matkhdu | seeesesersssen e
@ Théng bao cip gia han chirng chi o
. M& kigm tra 263775
o KHAC
Ghi nhér tai khoan

DANH SACH CA NHAN BU'Q'C CAP DANH SACH CO QUAN CAP CHIFNG

CHU'NG CHI CHI
Bang nhap

Quén mat khau?
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Lwu y: NSD cin nhiap ma OTP dé€ dang nhip vao Hé thong
Hé théng sé luén yéu cau NSD cai dat bdo mdt hai Iép & ldn ddng nhdp dau tién, Trwong hop NSD chwa thuc hién
cai ddt bdo mdt 2 lop, vui long xem hwéng dan str dung dwoc ddng tdi trén Hé théng

) BO TAI CHINH 14:13:43 Thi =*+ Anmemnne
m> HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE DAU THAU Xin cho;

| TRANGCHU | THONGBAO | CONG THITRUCTUYEN | CONGTRACUUTHONGTIN | HUONGDANSU DUNG | TIENICH | LIEN HE

Trung tdm H tro ddu thdu mdé kénh théng tin chinh thire trén Zalo. Méi cac ¢ nhan ¢é nhu ciu theo déi kénh théng tin nay dé duoc cap nhé

e . + XAC THU'C GOOGLE AUTHENTICATOR
® Quan ly tai khoan j

® Quan Iy hé so Nhap ma OTP tir (rng dung Google Authenticator

® Bang ky thi chirng chi

® Dang ky cap lai chirng chi

® Bang ky gia han chirng chi

& Thanh toan chi phi

@ Lich sir thanh toan o

® Binh chinh théng tin ca nhan

® Xem lich sir thi

® Dang xuit



Bwdrc 2.1: Sau khi dang nhip thanh cong, trwong hop NSD can dinh chinh thong tin ca nhan, thwc hién nhw sau:
1. NSD tro chuét vao muc Pinh chinh théng tin ca nhan;
2. NSD chon muc Thong tin ca nhan

B{} TAI CHiNH {55308 T-~ - & ~nmawmnnr

HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE PAU THAU

Xin chao: |

| THONGBAO | CONG THITRUC TUYEN | CONG TRACUUTHONGTIN | HUGNGDANSU DUNG | TIENCH | LIEN HE

Trung tdm Hb tro ddu thdu mé kénh théng tin chinh thirc trén Zalo

e # TRANG CHU
@ Quan ly tai khoan

® Quan Iy hé sor

@ Bang ky thi chirng chi

® Dang ky cap lai chirng chi
® Béng ky gia han chirng chi
@ Thanh toan chi phi

2 Lich sir thanh todn

® Binh chinh thdng tin cd nhan Théng tin ca nhan

+ Théng tin lién lac

® Xem lich sir thi

® Béng xuat



.v BO TAI CHINH 16:01:01T
‘Smm>* HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE DAU THAU Xin ohéo:

Bwadc 3.1:

2 2 A | TRANG CHO | THONGBAO | CONG THITRUC TUYEN | CONGTRACU'UTHONGTIN | HUGNGDANSIrDUNG | TIENICH | LIEN HE
1. NSD chinh swra thong

Trung tam Hé tror ddu thdu mé kénh thdng tin chinh thirc trén Zalo. M&i cic cd nhan ¢6 nhu ciu theo di kénh thong tin nay dé dugc cip nhat céc théng tin

tin ca nhan

Norr A R & DiNH CHINH THONG TIN CA [NHAN Ho va tén vist tiéng viét cd diu
2. NSD ChOH In dO’n de He © Quan ly tai khoan theo thé cin cude/Ha chidu
% ’ . Ho Bém Tén
A~ N N~ A . & Qudn b ha 1. Ho va tén () : -
@ Quan ly hd so Vi du:
thong ,llen két thong tin " S e A
Vé xXu ét 'DO’n dl’nh Chinh ® Diéng ky thi chirng chi o Bém dé tréng, Tén nhap Tuén
Gidi tinh: () Nam @ Nir
thﬁn tln ChO NSD @ Déng ky cép lai chirng chi Nguyén Thi Bich Ha: Ho nhap
g 2. Ngay sinh (%) 29/01/1987 Nguy&n Thi, B&m nhép Bich, Tén
nhép Ha
@ Bang ky gia han chirng chi wl
3. Qué quan (") Ha Noi v
@ Thanh toan chi phi
e e than 1o 4. S8 thé can cudc/hd chidu (*) 04652 Noi cdp (') Ha Noi
@ Lich sir thanh toan

Binh chinh théng tin c& nhan on xin dinh chinh () P

Chira c6 tép nao duoc chon

Tai In

veé file

100% + B &

CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lp - Te do - Hanh phic

. ngay thang nam
PON XIN DINH CHINH THONG TIN CA NHAN
1. Ho va tén (chit in hoa): HA THI H Nam/nir: Nir
2. Ngdy sinh: 29 thang 01 nim 1987
3. Qué quéin: Ha No6i

4. 86 thé can cude/hd chiéu: 0465

G 8 i i i e i i e i b 4 g 4 e g NSD cadn tdi don vé thiét bi hodc in trwc tiép don
NGUGL LA DO trén trinh duyét va ky ghi ré ho tén trén don. Sau

(Ky. ghi ré ho tén)

do scan don thanh dé dinh kem tép trén Hé théng.




*

{fRel: BO TAI CHINH 16:01:01 T " *

HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE PAU THAU R

Bworc 3.1:
3. NSD Chon Chon tép dé? Chon flle | TRANG CHU | THONGBAO | CONG THITRUC TUYEN | CONG TRACU'UTHONGTIN | HU'ONGDANSU DUNG | TIENICH | LIENHE
bén scan dO'n dé Cé Chﬁ' k}/’ Vé dinh Trung tdm Ho tro ddu thdu mé kénh théng tin chinh thirc trén Zalo. M&i céc cé nhan ¢ nhu ciu theo doi kénh théng tin nay dé dugc cap nhat céc thong tin
kém lén H é th6ng © Quén Iy tii khoan 2 DINH CHINH THONG TIN CA NHAN ;:r?;:nc;fzﬂiﬁfzmsﬁu

Ho Pém Tén

. p p uan Iy hé so 1. Hovatén () . . i du:
4. Sau khi hoan thanh, NSD chon O Quantyp o m | [+ Nty i
Cap nhat dé gui yéu cau dén Hé

@ Déng ky thi chirng chi Bém dé tréng, Tén nhap Tuén

Gidi tinh: () Nam @ Nir e
~N ® Béng ky cdp lai chirng chi _—_ Nguyén Th! Bich Ha: Ho nhap
th 0) ng 2. Ngay sinh (*} 29/01/1987 Nguy&n Thi, B&m nhép Bich, Tén
- L . . nhép Ha
® Bang ky gia han chirng chi
3. Qué guan (%) Ha Noi -

= NSD Cé thé Chon qu nhép dé’ ® Thanh todn chi phi

4. 56 thé can curde/hd chidu

7 N . ~ " oi cép (* a NOi
lwu nhap thong tin da nhap © Lo i tranh o e R R
- NSD c6 thé chon Huy trong ormemeny | A
. ra o tép nao duoc chon
trwong hop khong muon tiép tuc O Xem eh st

dinh chinh thong tin e

Sau khi dinh kem file thanh c6ng, man hinh
sé hién thi nhw sau. Trwong hop NSD chon
sai file, chon Chon tép dé-dinh kem file khac

Thanh céng b 4
5. o xin dinh chin e

on xin dinh chinh () i & Gri yéu cdu dinh chinh théng tin ca
don_xin_dinh_chinh_thong_tin_ca_nhan_1754730028.pdf nhan thanh t:ﬁngi

o o




Theo doi trang thai cua Yéu cau
dinh chinh thong tin da gui trén
Hé thong



Trwong hop 1: Yéu cau dinh chinh thong tin ca nhan dang cho phé duyét
- Dd givi yéu cdu dinh chinh thanh céng va dang cho xét duyét;
- Trong thoi gian cho xét duyét, NSD sé khong thé thuc hién chinh sira va givi yéu cdu mai

Bi) TAI CHiNH 170300717 0 T T
HE THONG QUAN LY CAP CHUNG CHi NGHIEP VU CHUYEN MON VE DAU THAU S

| TRANGCHU | THONGBAO | CONGTHITRUCTUYEN | CONGTRACUP'UTHONGTIN | HUONGDANSU' DUNG | TENICH | LIEN HE

&nh théng tin chinh thirc trén Zalo. M&i cac ca nhan c6é nhu ciu theo dbi kénh théng tin nay dé duoc cdp nhat cac thong tin nhanh nht vé viéc cdp, cdp lai, cip gia han chirng chi. Truy ¢

T 4 DINH CHINH THONG TIN CA NHAN
@ Quan ly tai khoan

® Quan ly hd so Y&u cdu dinh chinh théng tin c4 nhén cla ban dang ché phé duyét

Ho vé tén viét tiéng viét co déu
@ Béng ky thi chirng chi theo thé cén cudc/HE chiéu
P 1. Ho va tén () Ho DPém Tén
@ Béng ky cap lai chirng chi . ) Vi du:
Ha Thi H Nguy&n Tuén, Ho nhap Nguyén,
@ Bang ky gia han chimg chi Dém dé tréng, Tén nhap Tuén
iéri tinh: Mam Mir
S Git tinh: Nguy&n Thi Bich Ha: Hp nhép
@ Thanh toan chi phi 2. Ngay sinh (*) 29/01/1987 Mguy&n Thi, Bém nhap Bich, Tén
nhap Ha
@ Lich sir thanh toan L.
3. Qué guan (") Ha Néi v
Binh chinh théng tin ca nhan
4. 86 thé cén cude/hd chidu (%) 046¢ Noi cdp () Ha Noi

@ Xem lich sir thi

5. Born xin dinh chinh (%) Chon tép

don_xin_dinh_chinh_thong_tin_ca_nhan_1754730028.pdf

CIEZD

@ Dang xudt



Trwong hop 2: Yéu cau dinh chinh thong tin ca nhan da dwoc phé duyét
- Trwdrng hop NSD van ¢é nhu cdu chinh stta thong tin, NSD ¢é thé chinh sira va gwi Yéu cdu dinh chinh mdi,
cdc bwoc thuc hién twong tw tai trang 8, 9

Bé TAI CHINH 164513 7T
HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE PAU THAU X0 et

| TRANGCHU | THONGBAO | CONG THITRUC TUYEN | CONGTRACUUTHONGTIN | HUONGDANSU DUNG | TIEN ICH | LIEN HE

Trung tam Hb tro ddu thdu mé kénh théng tin chinh thire trén Zalo. Mé&i cac cd nhé

e & DiNH CHINH THONG TIN CA NHAN
@ Quan ly tai khoan

(=) - ¥ ) - - - . = - ~ " o - -
® Quan ly ho so Y&u cdu dinh chinh thong tin ca nhan cua ban da duoc phé duyét

Ho vé tén viét tiéng viét cd déu
® Déng ky thi chirng chi theo thé cin cuée/Ho chidu
e . , 1. Ho va tén (%) Ho Dém Tén :
@ Dang ky cap lai chung chi . ) Vi du:
Ha i H Nguyén Tuén, Ho nhap Nguyén,
@ Bang ky gia han chirng chi 2 délrdng, Tinrhjp Tén
iéri tinh: MNam @ Nir
- Gigitinh: O ° Nguy&n Thi Bich Ha: Ho nhap
@ Thanh toan chi phi 2. Ngay sinh () 29/01/1987 Mguyén Thi, B&m nh&p Bich, Tén
nhap Ha
@ Lich sir thanh toan L
3. Qué quan (") Ha Noi ¥
Binh chinh théng tin ca nhan
4. 53 thé can cudc/hd chidu (4 0465: Moi cdp () Ha Nai

@ Xem lich sur thi

5. Bon xin dinh chinh (%) Chon tép

Chura c6 tép nao dugoc chon

e [ o

® Déng xuat



Trwong hop 3: Yéu cau dinh chinh thong tin ca nhan bi tir choi
- NSD c6 thé tiép tuc chinh stra théng tin va givi Yéu cdu dinh chinh mdéi, cdc bwoc thuwce hién twong tw tai trang 8, 9
T S5 it S
g ) BO TAI CHINH 17:01:34 T
~ HE THONG QUAN LY CAP CHU’'NG CHi NGHIEP VU CHUYEN MON VE PAU THAU K coec!

| TRANGCHU | THONGBAO | CONGTHITRUCTUYEN | CONGTRACUUTHONGTIN | HUONGDANSU DUNG | TIENICH | LIEN HE

Trung tam H6 trg ddu thdu mé kénh théng tin chinh thirc trén Zalo. Méi cac ca nhan c6 nhu ¢

© Quén I tai khodn & DiNH CHINH THONG TIN CA NHAN

® Quan ly ho so Yéu cau dinh chinh théng tin ca nhan cla ban bi tir chdi

Ho va tén viét tiéng viét c6 déu
® Béng ky thi chirng chi theo thé can curéc/Ho chiéu
) , 1. Ho va tén () Ho bém Tén
® Pang ky cap lai chirng chi ) : Vi du:
Ha Thi H Nguy&n Tuan, Ho nhap Nguyén,
® Pang ky gia han chirng chi Dém dé tréng, Tén nhip Tudn
B o N @ Nir
) S s v sl B . Nguyn Thi Bich Ha: Ho nhap
B 2. Ngay sinh (' 29/01/1987 Mgyl Thi; Bhp Bk, Toa
nhap Ha
® Lich sur thanh toan o
3. Qué quan () Ha Noi e

Binh chinh théng tin ca nhan
= 4. S3 thé can cudc/hd chiéu (%) 04652 Noi cap () Ha Noi
® Xem lich str thi
5. Bon xin dinh chinh (%)

Chua c6 tép nao duoc chon

® Pang xuat



Bwdrc 2.1: Sau khi dang nhip thanh cong, trwong hop NSD can dinh chinh théng tin lién lac, thwc hién nhw sau:
1. NSD tro chuét vao muc Pinh chinh théng tin ca nhan;
2. NSD chon muc Thong tin lién lac

BO TAI CHINH S A
HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE DAU THAU Xin chao:

| TRANG CHU || THONGBAO | CONG THITRUCTUYEN | CONGTRACUUTHONGTIN | HUONGDANSU DUNG | TIENICH | LIEN HE

Trung tém Hé trg ddu thau mé kénh théng tin chinh thirc trén Zalo. M&i céc ¢ nhan cé nhu ca

e # TRANG CHU
@ Quan ly tai khoan

® Quan Iy hd so

@ Bang ky thi chirng chi

@ Dang ky cép lai chimg chi
@ Bang ky gia han ching chi
@ Thanh toan chi phi

Lich sir thanh toan

+ Théng tin ca nhan

Théng tin lién lac

@ Xem lich sir thi —

@ Binh chinh théng tin ca nhan

@ Déng xuat



Bwdc 3.1: Sau khi dang nhap thanh co6ng, trieong hop NSD can dinh chinh thong tin lién lac, thwc hién nhw sau:
1. NSD chinh stra thong tin lién lac
2. NSD chon Cap nhat dé Hé thong tw dong cip nhat thong tin lién lac

B{) TAI CHINH 17:19:24T °°
HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE DAU THAU W&

| TRANG CHU | THONGBAO | CONG THITRUC TUYEN | CONG TRACUUTHONGTIN | HUGONGDANSU DUNG | TIENICH | LIEN HE

Trung tém Ho trg ddu thau mé kénh théing tin chinh thire trén Zalo. Méi cac ca nhan ¢ nhu ciu theo dbi kénh |
e 2 DiNH CHINH THONG TIN LIEN LAC
@ Quan ly tai khoan )

® Quan ly hd sor o 1. 56 dién thoai di déng (*) W]

@ Béng ky thi chirng chi 2. Bia chi email (%) di

® Déang ky cap lai chirng chi
o ky cap la g ‘ Céip nhat

@ Bang ky gia han chirng chi

@ Thanh toan chi phi

@ Lich sir thanh toan
e
@ Xem lich sir thi |

® Déng xuat



BO TAICHINH
CUC QUAN LY PAU THAU

TRAN TRONG CAM ON

Thong tin lién hé:

Trung tdm Hb tro’ dau thiu - Cuc Quan ly dau thau, Bo Tai Chinh

Dia chi: Tda nha NIC, ngd 7 Tén Théat Thuyét, phuweng Cau Gidy, Thanh phé Ha Noi
Sé dién thoai: 0243.7957304/05

Email: chungchidauthau.mof@gmail.com
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