BO TAICHINH
CUC QUAN LY bAU THAU

HUONG DAN DANG Ki THI
NGHIEP VU CHUYEN MON VE PAU THAU

(danh cho Thi sinh da co tai khoan va chuwa c6 tai khoan)

Hé théng Quan ly cap chirng chi nghiép vu chuy&n mén vé dau thau
Thang 11/2025



Danh muc thuit ngir viét tat

1 Hé thong Hé thdng quan ly cip chirng chi nghiép vu chuyén mon vé dau thau

2 Chiéng chi Ching chi nghiép vu chuyén mon vé dau thau

3 NSD Nguoi st dung Hé théng



Pang ki tai khoan

**NSD dd co tai khodn dwoc cdp tir trwdce (dd tirng ddang ky thi trén Hé théng qudn ly thi cdp chithg chi hanh nghé
hoat déng ddu thdu hodc trén Hé théng qudn ly cdp chirng chi nghiép vu chuyén mén vé ddu thdu v1.0) vui long bé qua
phdn nay va chuyén dén trang 12 dé xem hwéng dan ding ky thi cho NSD dd cé tai khodn.

**NSD bdt budc cé tai khodn méi cé thé ddng ky thi chitng chi nghiép vu chuyén mén vé ddu thdu



Bwdrc 1: NSD truy cip vao Hé thdng tai dia chi: https://chungchidauthau.mof.gov.vn/
Cach 1: Chon muc Pang Ki thi cap chivrng chi trén man hinh trang chu
Cach 2: Chon muc Pang Ki sau d6 chon Pang ki thi cip chirng chi

10:20:55 Thir br, 26/11/2025

BO TAI CHINH
HE THONG QUAN LY CAP CHUNG CHIi NGHIEP VU CHUYEN MON VE DAU THAU

G THITRUPC TUYEN | CONG TRACIFU THONG TIN | HUFONG DAN SIFDUNG | TIENICH | LIENHE

£ang ky tai knodn tham gia hé théng -
Bang ky tai khodn dur thi 2

han chirng chi. Truy cap tai-

# TRANG CHU

CO QUAN CAP CHUNG CHI/PON VI TO CHU'C THI

=]

YEU CAU KHOI PHUC TAI KHOAN SAU TAM

BANG KY TAI KHOAN THAM GIA HE THONG YEU CAU TAM NGIFNG TAI KHOAN YEU CAU CHAM DIFT TAI KHOAN i

THi SINH DPANG KY THI/CA NHAN BUQ'C CAP CHUNG CHI

DANG KY THI CHUPNG CHi PANG KY CAP LAI CHUNG CHi PANG KY GIA HAN CHUNG CHI YEU CAU CAP LAI TAI KHOAN

a KHAC

DANH SACH CA NHAN BUQC CAP CHIFNG CHI DANH SACH CO QUAN CAP CHIFNG CHi DANH SACH DON V] TO CHFC THI
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@ Dia chi lién hé: Téa nha NIC, ngé 7 Tén Thét Thuyét, phurong Cu Gidy, Thanh phd Ha Nai
& 56 dién thoal: 0243.7957304/05
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Khi truy cip man hinh dang ky thi chirng chi, hé thong sé hién thi thong bao:

» Nhin Dong dé tiép tuc dang ky mai.

» Luwuy: Trwong hop NSD da cé tai khodn, nhan Pang nhap dé truy cap Hé thong va chuyén dén trang 12 dé
xem hwdng dan ding ky thi véi tredmg hop da c6 tai khoan.

Théng bao

Lwu y: Trwdng hop thi sinh da co tai khodn duoc cap tir trwdc (da tirng dang ky thi trén Hé thong) phai
thuee hién:

Buoc 1: DANG NHAP hé théng bang tai khodn da dwgc cap dé thuc hién dinh chinh théng tin CMTND
thanh sé thé can cwéc

Buoc 2: Thuc hién dang ky du thi theo quy dinh

(Néu khéng thubc trudng hop trén, vui Iong bé qua théng béo néy)




Bworc 2: NSD dién cac thong tin ding
ky thi (Lwu y: trwong théng tin co * la
trwdrng bat budc)

1. Dién thong tin tai khoan theo mong
mudn cua NSD tai muc 1. Pang ky tai
khodn méi va dién chinh xac cac thong
tin ca nhan tai muc 2.

(Lwu y: NSD ghi nhé thong tin tai khodn
dé c6 thé ddang nhdp vao tai khodn sau
khi hoan thanh nép ho so’)

& DANG KY TAI KHDAN

1. THONG TIN TAI KHOAN BANG NHAP

Tén dang nhap (%}
Mt khau (%)

Nhap lai mat khau {*

2. THONG TIN CA NHAN
Ho va tén {*)
Gigi tinh %)
Mgay sinh [*)
Qué quan (*}
58 the can cwrdrc/Hé chitu {*)
Noi cap (%)
53 dién thioai (7
Bia chi email {*)

Bon vicing tac hién tai

Toi khdng phdi |a ngudi
may

- Trwong hop NSD khdng muon tiép tuc dang ky, vui long 4n Huy

Irung tam Ho tre' dau thau

Ho va tén vidt tifng viet oo
dhu theo thé cin crdoHS
)

Wi du:
Nguy&n Tuin, Ho nhdp

Nguyén, BEm dé trdng,
Tén nhap Tusn

Nguy&n Thi Bich H& Ho
nhép Nguyén Thi, Bém
rihdp Bich, Tén nhdp H&

Lwu y: Théng tin S6
thé can cwdc/ HO
chiéu sé dwoc sw
dung trén ching
chi dién t& va la
thong tin  dang
nhip vao Céng thi
trec tuyén. Dé nghi
NSD nhép chinh xac
thong tin nay



THONG BAO

Ban c6 chac chan vé nhiing théng tin da ké khai?

- Sau khi dang ky thanh c6ng, Hé théng sé hién

thi thong bao va déng thoi chuyén dén man hinh

dang nhap.

- NSD c¢6 thé thwc hién dang nhip vao tai khoan dé
thuc hién dang ky thi.

(Xem hwéng dan ddng nhdp tai khodn ldn ddu &

trang tiép theo)

NSD nhin P6ong y d€ hoan thanh dang ky
tai khoan.

Thanh cong x
o/ Ding ky 1ai khoan thanh cng! Vui

@ BO TAI CHINH 121916 Tha
HE THONG QUAN LY CAP CHUNG CHi NGHIEP VY CHUYEN MON VE DAU THAU Db b

| TRANG CHU | THONGBAO | CONG THITRUC TUYEN | CONG TRACUU THONG TIN | HUONG DAN SIPDUNG | TIENICH | LIEN HE
Trung tam HS tro G4u thdu mé kénl

+ DANG NHAP

Tén dang nhép

Mat khéu

Ghi nhé tai khoan

‘Dang nhap
ndu?

BOTAICHINH . i o wang wa ot B3 =
HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VY CHUYEN MON VE DAU THAU :

Trung tm HG tro ddu théu - Cuc Quan 1y déu thau, BS Tai Chinh Liénkét: |- Chon Website -
9 Dia chilién hé: Toa nha NIC, ngd 7 Ton Thét Thuyét, phuong Céu Gidy, Thanh phd Ha Noi

. S8 dién thoai: 0243.7957304105

= Email i




Bwdrc 5: Pang nhip lan dau va cai dat bao mat 2 16p cho tai khoan dang nhap caa NSD
- Hé th6éng sé tao tai khodn cho NSD ngay sau khi NSD ndp ho so dang ky thi thanh c6ng. Lic nay, NSD c6 thé dang
nhip vao hé thdng bang thong tin tai khoan da tao cung v&i ho so ding ky thi.

BO TAI CHINH 12:44:50 Thir iy, 09/08
HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE DAU THAU Bang ky | Bang nhap

=

; | THONGBAO | CENG THITRUC TUYEN | CONG TRACUUTHONGTIN | HUGONGDAN SUDUNG | TIENfCH | LIEN HE
nh théng tin nay dé dugc cap nhét cac thdng tin nhanh nhit vé viéc cdp, cdp lai, cdp gia han chirng chi. Truy cap tai; https://zalo.me/T56792791105752231
# TRANG CHU

' B6 TAI CHINH 12:48.00 Thir bay, 09/08/2025

@ CO QUAN CAP CHUPNG CHI/DO'N VI TG CHU'C THI £ i 5= " : = = o :
HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE DAU THAU Bing iy

BANG KY TAI KHOAN THAM GIA HE
THENG

YEU GAU TAM NGUTNG TAI | TRANG CHU | THONGBAO | CONG THITRUCTUYEN | CONGTRACUUTHONGTIN | HUONGDANSIYDUNG | TIENICH | LIEN HE

nay dé dugc cap nhét cac théng tin nhanh nhit vé viéc cip, cdp lai, cap gia han chirng chi. Truy cép tai: https://zalo.me/756792791105752231

& THI SINH DANG KY THI/CA NHAN BU'O'C CAP CHU'NG CHi + DANG NHAP

@ Théng bao chung

® Théng béo thi cdp chirng chi Tén dang nhép username

9 Théng béo cép lai chirng chi Matkhdu | | seeeeeesesese e

® Thdng béao cap gia han chirng chi ;
g P g ’ B Ma kiém tra

o KHAC 263775 263775

Ghi nhér tai khoan
DANH SACH CA NHAN BU'Q'C CAP DANH SACH CO QUAN CAR
CHUrNG cHI (]

Quén mét khau?

PANG KY THI CHITNG CHI DANG KY CAP LAI CHU




- Lwru y: NSD cin nhip ma OTP dé ding nhip vao Hé thong
Hé théng sé luén yéu cdu NSD cai ddat bdo mdt hai lop & lan ddng nhdp dau tién. Trwong hop NSD chwa thwce hién
cai ddt bdo mdt 2 16p, vui long xem hwéng dan st dung cu thé dwoc ddng tdi trén Hé théng

*

Authenticator

10:30 &

= Google Authenticator

Tim kiém...

633 73: Nhap khoa thiét 1ap
\ =

Quét ma QR

10:30 T RTel 66 )

= Google Authenticator e @

2

Tim kiém...

9:30:05 Thir tw, 30/07/2025

JAN LY CAP CHUNG CHI NGHIEP VU CHUYEN MON VE DAU THAU Xl G0 Ny VN G

CONG THI TRUC TUYEN | CONG TRACUU THONG TIN | HUONG DAN SUDUNG | TIENTCH | LIEN HE

i ro d4u thau mé kénh théng tin chinh thic trén Zalo. M3 céc cé nhan cé nhu c3u theo ddi kénh théng tin nay 62 duor cip nhét céc thong tin nhanh nhét vé viéc cip, cip lai. cip gia han chimg ot

+ THIET LAP GOOGLE AUTHENTICATOR

Quét ma QR ndy béng mg dung Google Authenticator

intipeiiesi———— thisinh 001

Ve

NSD Iwu y khéng dworc dn xdc nhdn khi chwa hoan
thanh quét ma QR. NSD chii dong Iwu trir ma QR nay




- Sau khi NSD quét thanh cong mi QR, 4n Xac nhin dé dén bwéc nhip OTP hién thi trén man hinh &ng dung
Google Authenticator. NSD chi hoan thanh cai dat bao mat 2 1&p khi nhap thanh cong ma OTP.
9:30:05 ThiF tr, 30/07/2025 inksiiiiei— thisinh001

Xin chio: Nguyén Van C

NG CHI NGHIEP VU CHUYEN MON VE DAU THAU

N | CONGTRACUUTHONGTIN | HUONG DAN SUFDUNG | TIENICH | LIENHE

16ng tin chinh thirc trén Zalo. Méi cac cd nhén co nhu cau theo ddi kénh théng fin ndy 82 duoc cip nhat cac théng tin nhanh nhat vé viéc cap, cap lai, cap gia han chimg o

+ THIET LAP GOOGLE AUTHENTICATOR

Quét ma QR nay bang trng dung Google Authenticator

eIt s S e g e et e T e e e 2 By i B o Ve A e o

+ XAC THUPC GOOGLE AUTHENTICATOR

o Nhap ma OTP tir irng dung Google Authenticator J




- NSD lwu y, Hé thdng sé yéu ciu NSD nhiap ma OTP mdi Ian dang nhap. NSD vui long mé &ng dung Google
Authenticator dé 1dy ma OTP gom 6 chir s6, thay d6i moi 30 gidy (nhap ma sé khi dong ma hién mau xanh dwong)

+ XAC THU'C GOOGLE AUTHENTICATOR

Nhap ma OTP tir (rng dung Google Authenticator



Pang Ky thi



Bwdrc 1: NSD truy cdp vao Hé thdng tai dia chi: https://chungchidauthau.mof.gov.vn/ va chon Pang nhap

BO TAI CHINH
‘G HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE PAU THAU

m | THONGBAO | CONG THITRUC TUYEN | CONGTRACUUTHONGTIN | HUONGDANSU DUNG | TIENICH | LIENHE

Trung tdm Hb trg ddu thdu mé kénh théng tin chinh thire trén Zalo. Mé&i céc cd nhan cé nhu céu theo dbi kénh

# TRANG CHU

@ CO QUAN CAP CHU'NG CHI/BO'N VI TG CHU'C THI

DANG KY TAl KHOAN THAM GIA HE THENG YEU CAU TAM NGIFNG TAI KHOAN YEU CAU CHEM DU'T TAI KHOAN e EARKHCE P*:-"Gci::é“"“" SALTAM

& THI SINH BANG KY THI/CA NHAN BU'Q'C CAP CHU'NG CHi

DPANG KY THI CAP CHI'NG CHI DANG KY CAP LAI CHI'NG CHI DANG KY CAP GIA HAN CHU'NG CHI YEU cAU CAP LAI TAI KHOAN

o KHAC

DANH SACH CA NHAN BU'¢rC CAP CHUYNG CHI DANH SACH CO' QUAN CAP CHU'NG CHI DANH SACH BON V] T8 CHU'C THI




Lwu y: NSD cin nhip ma OTP dé dang nhip vao Hé thong

Déi voi trwong hop NSD da co tai khodn nhwng mai ddng nhdp ldn dau vao Hé thong v2.0 (bdn ndng cdp ctia Hé thong
cii), Hé thdng sé yéu cdu NSD quét ma QR cai ddt bdo mdt 2 16p, NSD vui long xem trang 9, 10, 11 hodc xem huéng ddn
cai ddt bdo mdt 2 lop dworc ddng tdi trén Hé thong.

; BO TAI CHINH 14:13:43 Thi =4 Anmeinnns
‘S HE THONG QUAN LY CAP CHU'NG CHi NGHIEP VU CHUYEN MON VE PAU THAU Xin chio:

| TRANGCHU | THONG BAO | CONG THITRUC TUYEN | CONGTRACUUTHONGTIN | HUGNGDANSU DUNG | TIENICH | LIENHE

Trung tam Hb tro ddu thdu mé kénh théng tin chinh thire trén Zalo. M&i cic cd nhan cé nhu cdu theo ddi kénh théng tin ndy dé duoce cap nhé

i o . + XAC THU'C GOOGLE AUTHENTICATOR
® Quan Iy tai khoan 2

® Quan Iy hd sor Nhap ma OTP tir (rng dung Google Authenticator

® Bang ky thi chirng chi

® Bang ky cép lai chirng chi

@ Pang ky gia han chirng chi

® Thanh toan chi phi

® Lich sir thanh toan o

@ Binh chinh théng tin ¢a nhan

® X¥em lich sir thi

® bang xuét



Bwéc 2: Chon Pang Ki thi chirng chi

BO TAI CHINH 10:32:20 Thir tu, 26/11/2025
HE THONG QUAN LY CAP CHUPNG CHIi NGHIEP VU CHUYEN MON VE BAU THAU Xin chéo: Nguyén Van A (Thisinh22)

| TRANG CHU | THONGBAO | CONG THITRUIC TUYEN | CONG TRACUPFU THONG TIN | HIFONG DAN SIFDUNG | TIENICH | LIEN HE

4 nhdn c6 nhu ciu theo ddi kénh thiing fin ndy dé dirgc cip nhit cic thdng tin nhanh nhét v@ viéc cip, cip lai, cAp gia han chimg chi. Truy cp tai hitps /zalo 1

T B 2+ BUOC 1: NHAP THONG TIN HO SO DANG KY THI
© uan iy [ai odn

@ Quén Iy ho so Loai chirng chi (%) . »

Bing ky thi chieng cni :
9Ky & i Bia diém dang ky du thi ) e "

® Bing ky cp lal ching chi

Bon vi td chive thi %) »
@ Bang ky gia han chirng chi

Ky thi (%) e v
® Thanh toan chi phi

Ca thi(*
® Lich sit thanh to4n 0 o il
© Binh chinh théng tin ¢4 nhan Biem thi (') --- v
@ Xem lich si¥ thi Thei gian thi dw kién %) —_— -




Blf(’)’c 3: Nhﬁp th(")ng tln déng ki thl | TRANG CHU | THONGBAO | CONG THITRUCTUYEN | CONGTRACUUTHONGTIN | HUCNG DAN SUTDUNG | TIENICH | LIEN HE
(Lwu y: trirong théng tin cé * la trwong
bét bu.éc] @ Quan Iy tai khodn

® Quan Iy hé so Loai chimg chi (%) Lua chon nha thau l

1. NSD lwa chon ky thi muén tham duw. bia diém dang ky i) Ha N y

@ Dang ky cap lai chiing chi

Trung tAm HE tro Gdu théu r

& BUOC 1: NHAP THONG TIN HO SO DANG KY THI

2. Chon Tié,p tl_lc dé Sang bu'é’C dinh S s g Do vité chize thi (' Trung tam H3 fro d4u thau o
kém téi liéu h6 SO" ® Thanh toan chi phi Ky thi ) Ky thi 04 v

Thong tin ky thi:
@ Lich sir thanh toan i
— Ky thi: Ky thi 04

- Bia diém dang ki dw thi: Ha NG
—Bon vi: Trung tm Ha tro d4u thiu
— Ngay hét han ding ky: 251172025

@ Binh chinh thang tin ¢4 nhan

@ Xem lich sir thi

Ca thi (%) Ca chiéu (16:00 - 17:00) ¥

Didm thi () Dai hoc Qudc gia Y
Can trong: 49

Thiri gian thi dw kién ) 25/11/2025 i

- Treong hop NSD khéng muén tiép tuc dang Ky, vui long 4n Hiay dang Ky
- Trwong hop NSD chwa muon tiép tuc dang ky, vui long 4n Lwu hé sor d€ lvu nhap ho so



Bwodrc 4: Xac nhin thong tin trwed'c khi nop ho so

1. NSD ra soat cac thong tin ding ky du thi da nhap & Budc 1. Sau khi chiac chin cac thong tin d3 nhap la
chinh xac, NSD nhip OTP tlr tng dung Google Authen, tich chon cam doan sau d6 chon Nop ho so.
2. Thong bao xac nhin dwogc hién thi, chon Pong y dé ho so dang ky dwgc givi 1én Hé théng.

& BUOC 2: XAC NHAN THONG TIN DANG KY

Logrchiing chi Lwa chon nha thau
bia diém déng ky duw thi Ha NG
Bonvi th chize thi Trung tAm HE tro dau thau
Ryt Ky thi 04

Gt Ca chigu (16:00 - 17-00)

Diém thi Dai hoc Quéc gia

Thei gian dang ky du thi 25/11/2025

NHAP MA OTP TUf UNG DUNG GOOGLE AUTHENTICATOR

T6i cam doan cé ddy di ndng lwe hanh vi dén sw, khdng trong théd gian b truy ciwu trch nhiém hinh sw, nhitng ndi dung ké T néu trén 13 trung thiee va

chiu trich nhiém trwéc phap luit vé céc ndi dung di ké khai trong don.

@ Hily déng ky | & Nop hb so

- Trwong hop NSD can chinh sira thong tin, vui long chon Quay lai.

THONG BAO

Ban c6 chic chén vé nhitng thdng tin 43 k& khai?

- Trwong hop NSD khéng mudn tiép tuc dang Ky, vui long chon Hay dang Ky.




BO TAICHINH
CUC QUAN LY PAU THAU

TRAN TRONG CAM ON

Thoéng tin lién hé:

Trung tam Hb tro' ddu thau - Cuc Quéan ly dau thiu, B Tai Chinh

Dia chi: Tdéa nha NIC, ngd 7 Tén That Thuyét, phwdng Cau Gidy, Thanh phd Ha Noi
S6 dién thoai: 0243.795.73. (04) / (05)

Email:




